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PAZHASSIRAJA COLLEGE PULPALLY
DIPLOMA IN COMPUTER APPLICATIONS (DCA)
STUDENTS LIST (2017-2018)

[SLNO. [ ROLL.NO [NAME | SIGNATURE
|
I TCI712066DCA0021 | ADARSH NARAYANAN A Y
3 CCL712066DCA0055 | NEETHU K PETER
3 CI712066DCA0062 | ADHARSH RAM V'S
4 CITI2066DCA0013 | SINOMOL MATHEW o
5 1 C1712066DCAD0I4 | AKHIL VARGHESE
6 W 712066DCA0012 | REETHU MATHEWS
7 ' C1712066DCA0044 | NAMITHA MATHEW
E "C1712066DCA0025 | ANJITHA JOSE
9__'7 C1712066DCAD057 | SANIJA §
10 C1712066DCA0048 | RAJASREEP S
11 | C1712066DCA0058 | LIBINA BABU
12 | C1712066DCA0005 | DINESH M D
T_ﬂ | CI712066DCA00S6 | SHARANNYA MOHAN
L4 | C1712066DCAONS2 SOORYACS
E C1712066DCA0030 | ATHIRA THANKACHAN
16 C1712066DCA0061 | SHEENA SEBASTIAN
17 C1712066DCA0029 | ASWATHY T S
18 C1712066DCA0049 | SHIFNA P
19 C1712066DCA0033 | DONA K BABY
20 C1712066DCA0054 | SUBHASREEP G
21 C1712066DCA0059 | SUSMIN JAMES
22 | C1712066DCA0027 | ANJU GOERGE
123 C1712066DCA0028 | ASHNA SABU
E:; C1712066DCA0002 | SUKANYA SUNIL
|25 C1712066DCA0024 | ANJITHA A P
26 "C1712066DCA0047 |RAHULPK
27 | C1712066DCA0037 | JINCY K J
28 | CI712066DCA0053 | VAISHNATU
29 C1712066DCA00T1 ANAGHAPR
30 C1712066DCA0004 | AKHILAV S
31 C1712066DCA0034 | FATHIMATH SAHALA V C
32 C1712066DCA0051 | SNEHA SATHEESAN
33 C1712066DCA0032 | DESLIN JOSE
34 C1712066DCA0086 | JIBIN BIJU
35 C1712066DCA0026 | ANJITHA N




36 C1712066DC ADIIR

37 C1712066DC A0046

[ JOSLIN OUSEPH

PAVITHRA P
3 [ CL712066DCADM40 | LINTA M
139 CI712066DCA0023 | ANJANA RAJAN
40 | CITI2066DCA00S0 | SIVAIASD

41 [ C1712066DCADO3S

GIREESH KUMAR K 11

N C1712066DCADD31 | ATHULYA K KURIAN
KB C1712066DCA0022 | ANGEL PONNUV
44 C1712066DCACD43 | MAYA TR R
43 C1712066DCA0042 | MARIYA TOMY
46 C1712066DCA0045 | NANDITHA TR
47 C1712066DCA0003 | MRIDULACM
48 C1712066DCA0039 | IYOTHISH JOSEPH
49 1 C1712066DCA0DG0 | NIDHEESH K T
50 C1712066DCA0041 | MANJUSHAK G

.

COURSE CO-ORDINATOR

Neetha Francis
Assistant Professor
Dept, Of Computer Applicalinns
Paztiassiraja Collegn, Puipal J

IPAL

PRINCIPAL

RAJA COLLEGE
PULPALLY 873 579



I RN
PAZIASSIRAJA COLLEGE PULPALLY
IPTOMA IN COMPUTER APPLICATIONS (DCA)
STUDENTS TIST (2015-2016)
SLNO | ROLL.NO | NAMI SIGNATURE |
|
K 1000660010018 | HTHYA SATHEESH N & |
CL000660010025 | KOSHY E ’ﬁﬂ . _—l
mummsmn_n_unﬁu .-xI{_I I‘.\J- A "__' 'Jc";‘&;f# _j
4 . |f-l_]“jl.lll_f\(:l'ljlultﬂl?j_ ANII !IIA I P _ - M 1
s IO3006O00 10073 51 N JOSEP '
6 ] l_rﬁ;?:lﬁ:\(}illl{htlll; i%;'_:“ i” — @ﬁ D
[ ] sl S it B | chhuede,
7 1600066001006 ANWAR K
3 1 160300660010058 | SHAHIN V A _ﬁi ]
9 160300660010023 | ANEESHK M T o
0 160300660010039 | DIDIN P - L7
i 160300660010048 | VISHNU E B N
12 | 160300660010021 | TEL.NA SUNNY
KE " 160300660010013 | SARANG THOMAS
14 160300660010043 | AKHILA SABU
3 | 160300660010027 | ARUNNYA P R
|16 160300660010049 | AKHILA C
17 [ 160300660010041 | ANILA GEORGE
18 | 160300660010047 | ABINK K
19 | 160300660010073 | AKHILA V AJAI
(20 [ 160300660010001 | SIBI THOMAS
|21 | 160300660010022 | SHEREEF K A
22 [160300660010062 | SRUTHIK K
[23 | 160300660010046 | DHANASREE RAVEENDRAN
24 | 160300660010051 | AMRUTHA PAILY
125 160300660010002 | JINTO K JOHNSON 3 1
5—25 ' 160300660010010 | ANJITHA REII | Lol
127 | 160300660010009 | JOSMIK JOY
28 ' 160300660010044 | JOYAL P ANTU
{ 29 | 160300660010034 | DEEPASREE K S
30 | 160300660010036 | NITHIN BABU
| 31 | 160300660010008 | ATHIRA E A
( 2 |' 160300660010040 | KAVYA VENUGOPAL
33 | 160300660010066 | ARYA ANILKUMAR K A
34 | 160300660010017 | ANJUK P -




| AKSHAY LAL B

CJISNAC S

| ROBIN | K

. 3%

SANL TOMY
SHAMIA €

JITHY A POULOSE

AKSHAY KUMAR K R
PRAVEEN A P

35 | 160300660010029
76 1600066001003 3
:‘} 160300660010038
38 ‘\‘1 H0300660010037
_w C O TA0200660010016
0| 160300660010004
31 1e0300660010078
10 160300660010068
33 160300660010006

44 160300660010055

JASNAPM

JSHNA PUNNOOSE

33 1 160300660010052

VISHNUPRADAD M G

i 160300660010028 | ATHULYA VR il J—M‘ ;_#_ B
47 | 160300660010015 | AZEEZA BEEGUM T P % |
48 [ 160300660010064 | THAHIRA AK [ ZZ=
49| 160300660010063 | ANJU GEORGE _nf _

50 | 160300660010076 | VINODM V . 1
| 51 T160300660010003 | JISHNU KK | & _ -
S5 160300660010042 | NAVYA HARIDAS %_4

53 160300660010077 | SUITHK R Zog2= |
54| 160300660010035 | SUNITHA P C Qoo B
'S5 160300660010056 | NIMAL BHARATH K B ZP%:P_J
56 | 160300660010054 | SREENATH NANDAN M > |
57| 160300660010005 | VINEESH KK el |
38 | 160300660010057 | ASWIN VISWANATH P | s

-

o

COURSE CO-ORDINATOR
Neetha Francis
Assistant Professor
Dept. Of Computer Applications
Pazhassiiaja College, Pulpally

PRINCIPAL

PAZHASS! RAJA COLLEGE

PULPALLY 673 579
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CENTRE FOR CONTINUING EDUCATION KERALA

Final Examination October 2018

Diploma in Computer Application

Result

/3
4 [= —
No. Name of Student Roll Number |Total Marks RREIE RIS
22 . |ANJU GEORGE €1712066DCAD0ZT 545
23. |ASHNA SABU €1712066DCA0028 543 )
24, |SUKANYA SUNIL C1712066DCAD002 541
25. |ANJITHA AP cuuoﬁeo_c;;nza 540
26. |RAHULPK c1?12065ncnr}m—?—T
i -
27. |INCY K €1712066DCA0037 533
28 . [VAISHNAT U €1712066DCAD053 533
29 |ANAGHAP R €1712066DCA0011 528 i}
30. |AKHILAVS €1712066DCA0004 526
31. |FATHIMATH SAHALA V C C1712066DCA0034 526
32. |SNEHA SATHEESAN C1712066DCA0051 521
33, (DESLIN JOSE C1712066DCA0032 521
34 . [JIBIN BUU €1712066DCA0036 521
35. |ANJITHAN €1712066DCA0026 515
36. |JOSLIN OUSEPH C1712066DCA0038 513
37 . |PAVITHRA P Cl?IEUEEDCADMG 510 £8.00 B+ J
38. |LINTAM C1712066DCA0040 509 67.87 B+ l
39, [ANJANA RAJAN Cl?lZDGEDCAU{JI?o 508 67.73 B+
40. |SIVAJASD Cl?l?DE:ﬁDCPLGOSU 508 67.73 B+
41 . |ATHULYAK KURIAN Cl?lZ{]EEDC#.DUﬂ 505 67.33 B+
42 . |GIREESH KUMARKH CITIZDEGDCAGUSS 505 67.23 B+
43 . |ANGEL PONNU V C1712066DCA0022 502 66.93 B+




CENTRE FOR CONTINUING EDUCATION KERALA

Final Examination October 2018
Diploma in Computer Application

Result

I_:ll::l Name of Student Roll Number Total Marks P:;::':;ie Grade

44. [MAYATR C1712066DCA0043 487 64.93 B
45 . |MARIYA TOMY C17120660CA0042 476 63.47 B

46. |NANDITHATR £17120660CA0045 476 63.47 B "
47. |MRIDULAC M €1712066DCA0003 470 62.67 B

48 . |IYOTHISH JOSEPH C1712066DCA0039 470 62.67 B

49. |NIDHEESHKT C1712066DCA0060 467 62.27 B

50. |MANJUSHA K G C1712066DCA0041 417 55.60 B

Sd/-

Controller of Examinations
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MEMORANDUM OF UNDERSTANDING

. This Memorandum Of Understaﬂfmg (MoU) is entered into at

! ruvananthapuram | on  this... 1" day  of Dueneber2017  between
' flaf%ffrf v College ... Pulp.ell BRI, e empssnssnepnsiibasis

.Colle ge having its gqtereg office at hereinafter referred

to as ’CCEK sub—cerll:er” (which expression unless shall repugnant fo the context be

- gamwd to wiclude its successors m office, adnumistrators and assigns) of the First Part,

enter for Continuing Education, Kerala having its registered office at Anathara

Lane, Charachira, Kowdiar P.Q, Thiruvananthapuram, Kerala-6%003 and

represented by its Director, hereafter referred to as “CCEK" (iwhich expression unless

shall repugnant fo the context be deemed to include 1ts successors i office, admunstrators

and assigns) of the Second Part and 1B Education Pvt Ltd, (CIN

UR902KL2007PTC021072) represented by its Managing Director hereinafter

referred to as "NSDC Training Partner” (wiuch expression unless shall repugnant to

the context be deemed to include its successors in office, admunstrators and assigns) ot the

Third Part
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AND WHEREAS the NSDUC Tratning Partiver i o Nodal Tratning, Fartaes of
NS i’\l.t!'.un,-.l whall lluwlu-lnnwul Corporation) wider i ‘.‘hl.:‘lr: rl :l‘ Ib“
Development & Fotwepreneirshipe Gost ol fiedia for imparting Vil
Development Traming under TMKVY [Pradban Mantno Foonshinl VlL.u.l Yo

1 VAT 1 W '
s consttueneies acvoss Tidia and ASAT (Additional S Ao

.ll\I W .y ) v |V ar . .
o yoomed Lranang, Partner aceredited by Hhphwr Flueation amd G rweral
Fducation departments, Govt of Kerala

A_Nﬂ WHEREAS Government vide GO (Rt) No. 1209/ 14/11 Fdn. dated
176 201 has accorded sanction 1o the Direetng, CCER o restiucture all
parameters o the courses including, Governing: Condiions, ¢ ontrol,
Curriculum, Fee Stracture, Revenue Share of all exsting anel new conrses
conducting by CCEK directly, through its sub-centres, trough athiliation and
the Industry Institute Linkage Programme and directed CCLK o forward the
same in the form of a prospectus

AND WHEREAS Government vide GORE) No. 3224716/ HLEdn, dated
25/11/2016 has approved the prospectus/ puidelines for admission o the
courses offered through the Continuing, Fducation sub-centres The GO
stipulates that the Administrative/ Acadenie control of all courses shall be
vested with CCEK and the sub-centres/NSDC [raining Partner shall not
conduct courses without the prior approval of the Centre for Continuing
Fducation Kerala

AND WHEREAS CCEK has decided to empanel National Skill Development
Training, Partner [NSDC Traimng partner] for appointment as the
Coordination and implementation of CCEK-NSDT Programmes of CCEK and
accordingly  invited [xpression of  Interest vide notification  No
CE(C)/ 6232/ 2016 Dated 13/10/2016 published the news dailies “The
; Hindu” dated 21/10/2016, “Malavala Mancrama” dated 21/10/2016 and the
n web-site of CCEK;

Ty
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/ DIRECTOR
ceiK
THIZUVANANTHAPU
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CENTRE, FOR Cony INU

{ huuu.hlr:'. Kowdia

Phone! |
e=mail : directore

ING EDUCATION KERALA

o, Fhivuvananthapuram, PIN - 6950073
i AT 2% 306527 1654

cehleegmail com, weeh © www.ceek org

No. CE/C/3066/2013 G4/11/20%
From

The Director

To

The Principal,

Pazhassi Raja College
Pulpally

Madam/Sir,

mme
Sub:- Centre for Continuing Educatjon Kerala - extending the DCA ;rﬂgl'a
to new sub-centres - request for establishing new sub-centres - regarding,

inistrative
Centre for Continuing Education Kerala [CCEK] under the adedumhm
control of the Higher Education Department is organizing Continuing

d Arts &
Programmes through its sub-centres established in Polytechnic, Engineering an
Science Colleges across the State.

The course Diploma_in Computer Applications (DCA) of CCEK, is_approved by
Government of Kerala vide GO(Ms)No.37/2012/PEARD dated.16/7/2012 of the Perso#rlﬂi and
;.;rnmisrwtim Rsfann‘;)emrtmmt, Government of Kerala as o qualification for appontments
through Kerala PSC. Considering the vide spread demand for the course, CCEK proposes

Gl Arts
to offer the DCA course across the state by establishing new sub-centers among the
& Science Colleges.

CCEK will organize the course, conduct the examinations and issue certificates to
the successful candidates in a standardized pattern. Detailed guidelines regarding ﬂ‘n?-
methodology of implementation of the programme with the duties and responsibilities
of each stakeholder in the programme is enclosed for your kind perusal.

ke
@\ %“Ju}, ”:{j“@“ o




CCEK will provid
. mplementation of 51 ide necessary support to the sub-centres for the effective
f clpust:}' and mmﬂ;gmgrama_ New programmes of potential demand among the
'm oduced as employability chances will be organized shortly. It will be
introdu soon as the programmes are finalized and got approved.

Your college has been identified as one of the institution for offering the course.

you to take urgent

g aNee become a part of the project, we earnestly request
A

necessary steps to register your institution as a sub-centre of CCEK at the carliest
copy of the application form for registration of the sub-centre is enclosed.

in case any further clarification 1s required, please feel free to contact the ndersigned or

iyri. Sudhir N., State Coordinator for the CE Programmies, at Phone : 34?1-23131365;'2311554

(Office), 9847927 494 (Mobile) e-mail : statecoordinatorccek@gmail.com.
| yours faithfully

)

—"/’-'%IREC‘TDR

Enclosure: 1) Detailed guideline of the programme
2) Application form for registering the sub-centre

[ B ]
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AN GOVERNMENT OF KERALA
\ Abstract

ln( mwuuﬁt:;!;?:::m%m?: th 1“' [:me’” Department - Proporsal for conducting Dipoma r-ﬂ:i" ;:
i - 8 12 1200 Scheduled € £ . & - Administr
sanction - accorded - Orders issund weehuled Caste students for the year 2014-15

B

SCHEDULED CASTES/ SCHEDULED TRIBES DEVELOPMENT (A) DEPARTMENT

G.0.{Rt) No.1945/2014/5CSTOD Dated, Thiruvananthapuram, 24.11.2018:
Read. 1 G.O(RON0.585/2014/SCSTDD duwed 27032014
2. Letter No.P1-28131/14 dated 10,1 2014 from the Director, Scheduled Castes
Development Department,

3. Agenda item No 3 in the minutes of the meeting of Departmental Working
Group held on 17.11.2014.

\ 1 ORDER

As per the order read as fist paper above, Government have accorded administrative
sanction to Centre for Continuing Education, Kerala for conducting Diploma in Compuier
Application course to 1200 Scheduled Caste students during 2013-14. Now the Director, Scheduled
Castes Development Department has submitted a proposal for conducting Diploma in COmPUIEt
Application course benefiting 1200 Scheduled Caste students in various Arts and Seience Colleges

(‘ L ~for enha ncing their employability chances for the year 2014-15. ’
: an
w 2. The Departmental Working Group held on 17.11.2014 considered the proposal

ed
recommended to sanction the same subject © the condition that future batches will be sanction

. 7 ' -5C
after proper evaluation of the programme outcomes (especially the performance relative to non

students)
\p 3, Government accept the recommendation of the Departmental Working Group and are
4 pleased to accord administrative sanction for conducting Diploma Course in Computer Application
% 1o 1200 Scheduled Caste students through Centre for Continuing Education, Kerala (CCEK) at an
estimated cost of Rs.75.60 lakh (Rupees Seventy Five Lakhs and Sixty Thousand Only) as detailed
below:
Item Amout (Rs) b
Fee proposed for the programme 16000.00
Examination fee proposed for the programme 300.00
4 (Registration for Regular Examination only)
'y \h | Total fee for the targetted 1200 beneficieries belonging | 75,60,000.00
3'5 \to SC communities (1200X(6000+300) . ]




‘\::\

2
-102-
5 The expenditure in this regard will be met from the head of account 222501 %
Assistance for Training and Employment.
Order of the Governor,
e s.U. RAJEEV

JOINT SECRETARY TO GOVERNMENT

-

.
¢ Director, Scheduled Castes Development Department, Thiruvananthapuram.

i Ea e

The Principal Accountant General (S&G Sector/E &R Sector), Kerala,

Thiruvananthapuram., )
The Chief, Decentralized Planning Division, State Planing Board,

Thiruvananthapuram.

Finance Dept (Welfare Wing)
The Information Officer, Web & New Nedia I&PRD, Thiruvananthapuram

Scheduled Casres and Scheduled Tribe Development (B) Dept
Stock File/Office Copy.
Forwarded/by Order

Pak fuw&@

—

Section Officer.
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CEN A
-’mnlhal:nuil- I‘,”" CONTINUING EDUCATION KERALA
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PROCEEDINGS
Centre for Continiing Fducation Kerala, Fhiruvananthapuram — Cosmetology and

Yeauty Parlour Management course |
:):'lu-un-:nlt lfl{!l']r:"'llli;-‘l{i:1“:I;:|:;milll‘.‘L for 200 SC students -~ Fund from SC Development
2 sl assistanc ek SC Students admitted in four different sub centres

Financial assistance - Sanctioned - Orders 1ssued

CSECTION

No: CE/C/8342015 Thi 02
0: ¢ 8347201 Thiruvananthapuram, Dated : 28/02/2018

—

Read : 1) The MoU executed by i ireci 'CEK and the Trirec ' gvelopme
Sictimnliiy i ggf] ;EU[.:I;-. or, CCEK and the Trirector, SC Development
2) Order No.P1/29416/14 dated 23/08/2015 from the Director, SC Development
Department.
3) Letter and attachment No.CBM-CCEK-17-18 dated 29/01/2018 from the
Principal, Pazhassiraja College. Pulpally, Wayanad.
4) Letter and attachment No.AS18/2018 dated 30/01/2018 from the Principal,
St.Mary’s College, Bathery, Wayanad.
5) Letter and attachment No.CESC/GL.364/2018 dated 08/01/2018 from the
Principal, Govt.College for Women, Thiruvananthapuram.
6) The letter and attachment dated 12/02/2018 from the Principal, IPT & GPTC.

Shornur.

ORDER No. 154/2018/CCEK

As per the MoU executed between the Director, CCEK and the Director SC
Development Department and an amount of Rs.15 Lakhs was sanctioned (o CCEK to
provide financial assistance o 200 SC students for the course Cosmetology and Beauty

Parlour Management.

The Principals of Pazhassiraja College, Pulpally, St.Mary’s College, Sulthan
Bathery, Government College for Women, Thiruvananthapuram and Institute of Frinting
Technology and Governmen Polytechnic College, Shomui have forwarded lists of
SC students undergoing/undergone the course, Beauty Parlour Management and
Cosmetology under the scheme. The Collegewise strength of students are as stated

helow.

- 30 Students

1) Pazhassiraja College, Pulpally
- 52 Students

2) St.Mary’s College, Sulthan Bathery
3) Govt. College for Women, Thiruvananthapuram - 16 Students
- 21 Students

4) IPT & GPTC Shornur
Total - 119 Students

—

The Structure of financial assistance admissible per student is as follows.
P.1.0



Tuition Fee
3 . - Rs.5000/-
Monthly stipend for 3 months @ Rs.300 per month - Rs.900/-
Cost of course materials for months @ Rs.500/- permonth - Rs.1 500/-
Examination Fee - Rs.100/-
- Rs.7,500/-
Total A e
. ur
Hence sanction is hereby accorded to draw and disburse @ m‘?.:st;[::':ons as
Rs.8.80.000/- (Rupees Eight Lakh Eighty Thousand only) 10 ;hcf:ﬂ:l Department.
financial assistance out of the fund sanctioned by the SC Develop
The institutionwise grant is as stated below.

- Rs.2,22.000/-

1) Pazhassiraja College, Pulpally (30 x7400) Rk %i 3.84.800/-
2) St.Mary's College Sulthan Bathery (52 x 7400) Rs.1,18.400/-
3) Govt College for Women, Thiruvananthapuram (16 x 7400) _Rs.1.55.400/-
4) IPT & GPTC, Shornur (21 x 7400) _ Rs.8.80,600/-

Total

i B : Rs.20.000/- (Rupees
Sanction is also accorded to draw and credit an amount of Rs vl amoint 0

Twenty Thousand only) to the general fund of CC‘.EBE. being the 300/- limite d to
examination fee due to this office (100 x 200) examination fee of Rs.
Rs.100/- due to shortage of fund.

; ived fro
The Expenditure in this regard will be met from the funds reccive

# L B ut [
SC Development Department for the conducting the course Cosmetology & Bea ’
Parlour Management™.
w i
DI TOR

%,

To.
1) Account Section with direction to issue cheque transfer the amount the account

concerned.
2f The Principal, Pazhassiraja College, Pulpaily, Wayanad.
3) The Principal. St.Mary’s College, Sulthan Bathery, Way anad
4) The Principal, Govt.College for Women, Thiruvananthapuram
5) The Principal, IPT & GPTC Shornur, Palakkad
6) Dispatch Section
7) Stock File / Office Copy
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CENTRE FOR CONTINUING EDUCATION KERALA
Diploma in Computer Application [DCA]

(Final Examination ~September 2016)

Malayalam Computing [DC 05]

Answers can be written either in English or Malayalam — MaX. Marks: 50
Part]
(Answer all questions. Each question carries 1 marlt)
(20 x 1=20)
k@Y used for typing letter “n"

a) i b) h c)d d) y
The Unicode standard is maintained bY............ccuveeesases =
a) Office Consortium ¢) Unicode Consortium
b) www Consortium d) Windows consortium
Inscript was developed by -
a) CDAC b) COIT ¢) KELTRON d) SMC

is an economic and social inequality according to categories of persons in
a given population in their access to, use of, or knowledge of ICT

a) Digital inequality b) Netizen c)Digital divide d) cybercilizens

key used for typing letter "%"

a)knd b) kdn c) khn d)kbn

.................. ... Is the Malayalam software used in Windows.
a)COBOL b)FORTRAN c) JAVA

The latest version of the Unicode Standard is

R SRR e

d)isM

a)Version 5.0 b)Version 6.0 c) Version 8.0 d)Version 7.0
erersesseesesesns @ncoding scheme is popular for HTML ?

a) UTF-8 b) UTF-16 c) UTF-32 d) None of the above
The font type that can’t be scaled ?

a) Bit map b) True type ¢)Vector fonts d)Post script fonts
Which of the following represents a keyboard layout?

a) QWERTY ¢)QWERTY and DVORAK

b) DVORAK d) None of the above

veveenenns s a term that indicates the style and size of a character.

a) View" | b) Font c)Layout d) Glyph



12.

13.

14,

15.

16.

17.

. : None of
TTS stands i 1 o t;i-,pn{:h l'.] True Type Speeﬂh d} one‘oftne abﬂ‘#ﬁ
b)lype Gt

ll.] .It”;l In h[“""“h
L T 1n |ﬂﬂl1|'r Ub
LLL L l|lq1|-‘||..nrkuy ll n l I

AND
)N cINDI framework by SMC>

a) nDj
‘ d),NET

What is

a) HTML
i supports

Dhavani TTS supp &0 Languages

ages
a)5 Languages b) 11 Langu
The key used for chillu (allpj@ai@e)

a) + bl c) 1 d)}
is used to typea))

c) U=

the generic web based Indic
b) Dhavani T1S

d)8 Languages

Which key combination T
b) ue

a) ua
is used to type@e!

18 Which key combination
d) nx

19.

22.

29,
30.

b) na C} nZ

oenkoy used for typing letter “630"
c) shift+P

a) ne

T

b) shift+N d)shift+Q

a) shift+M
key used for typing letter M

h.} i C]J d)q

Part 11
(Answer all questions. Each question carries 1 mark)

......................

Select *MY” option for .........cc.c.eeeene. typing?
SMC has been active Since.....................

key combination is used for typing the word “Cu{1S”

------------------

...................... key used for typing letter “enl”

e iy s is the slogan of the SMC

e K@Y COMbination is - used for typing the word “GrRen”

(10 %+
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CENTRDEi FI:{?R CONTINUING EDUCATION KERALA
ploma in Computer Application [DCA]

(Final Examination Seplamber 2016)
Malayalam Computing [DC 014)

Answers ¢ -
can Er; wmfun elther in | nglish or Malayatam Max. Marks: 50

Part 1
A g .
(Answer all questions, Facly question carries 1 mark)
(20 % 1 = 20)
erneesessnsenK@y Used for typing letter “(n"

a) i b) h c)d d) y
The Unicode standard is maintained by.
a) Office Consortium c) Unicode Consortium
b) www Consortium d) Windows consortium
Inscript was developed by
a) CDAC b) CDIT ¢) KELTRON d)SMC
i is an economic and social inequality according to categories of persons in

a given population in their access to, use of, or knowledge of ICT
a) Digital inequality b) Netizen c)Digital divide d) cybercitizens

ek @Y USEd for typing letter "%'

b) kdn c) khn
eseenssaseneensnrenes 1S the Malayalam software used in Windows.
a)COBOL b)FORTRAN c) JAVA

The latest version of the Unicode Standard is
b)Version 6.0 c)

a)knd d)kbn

d)ISM

Version 8.0 d)Version 7.0

a)Version 5.0
....................... encoding scheme is popular for HTML ?

a) UTF-8 ' b) UTF-16 c) UTF-32 d) None of the above
The font type that can’t be scaled ?

a) Bit map b) True type c)Vector fonts d)Post script fonts

Which of the following represents a keyboard layout?
CJQWERTY and DVORAK

a) QWERTY
b) DVORAK d) None of the above

is a term that indicates the style and size of a character.
a) View b) Font ¢)Layout d) Glyph
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LF 118 stards for ,' fo Bpeach } Troe Type Spaach d) Mone of Ihe N
+ hitype 10
al Tewl To Sy e
o for typing lefter
13 key 1 " S
1N
' i‘II eod Indic Innguage compitation framework by EMQ?
I
T4 Whaet e thae W“ﬁlii et s ) ail FA rl] r.“_ r
TH Wyl W '
™ 1TRE
18 Dhavant 178 tup,-.«: :‘ — )10 Languages d)8 Languages
sne ) 1 T i
al® | arg o)
%6 The key used for chith | afig|pme)
\
a) ¢+ b c) ) d) ’
7 Which key combination iz used o typeni)
L = d) us
al um b) ve c) u
18 Which key combination is used to type@@J
d) nx
a) ne b) na c) nz )
- L]
. _key used for typing letter “63%
d -
a) shift+M b) shift+N c) shift+P Jshift+Q
20. oo key used for typing letter “(T
J d) Q
a)n b) v c)
Part Il
(Answer all questions. Each question carries 1 mark)
21 i key used for typing letters “@Ro”

WSIS stands for..............oceeeen.

22.
23. KDEis..............
24 key used for typing letter “C&"

25.  Select “MY" oplionfor ....................typing?
26.  SMC has been aclive since.....................
key combination is used for typing the word “C.{]&™

---------------------

27,
= S key used for typing letter "6r."
29, is the slogan of the SMC

30. e k@Y combination is- used for typing the word “CREA"



31.

32.

33.

&

37.

38.

LETER T

(Answer all questio ‘o
ns. Each question carries 2 mari )
-5 & Marks

How Malayalam fonls are installed in windows 7

Write the key combination 1o write the malayam words

llmmm)j@ uﬁejjﬂbm‘l‘ﬁ; n@ﬁﬂﬁﬁ(‘g}zu ™

Explain transliteration software?

Wiite the importance of language computing?

What is difference between ASCIl and UNICODE?

PartIV

(Answer any two questions. Each question carries 5 marks)

Explain keyboard layouts?
How do you enable Malayalam on Windows XP?

Write key combinations of the following Malayalam words

Tt EI 2R 2

(5% 2 = 10

2 x5=1



GOVE RNMs NT OF kg RALA
CENTRE FOR CONTINUING,

EDUCATION KERALA i

4 ) e B
M CERTIFICATE P

(Bt

. 150700981
( ‘-ﬂ'!fhdi‘l'_'\t".....,... e

P
C14120 5
veatctration No.:....Sl14 66DCAD03 | v
Regust ration INO.Lv v LU0 W00 3 Online 'Vfﬂfrclirrarr Code: C._‘iﬁﬁt_'}‘lmﬁ!'_: "
-E‘.::
Certified that Mr./Ms. ... VIPINA VINOD T N

..........

»
o
........................ TR Ar

fas successfully completed the course.... )

iploma in. Compuisr Appiicatien........

e
:}‘
o G LRE SUb centre 2
- " 1"
e PAENASSI RAID College Pulpally, Wayanad, L
i B
i;- for the period. from....December, 2014 w0, MBS té}
! ; W%
éf The candidate has been awarded the Grade......... . S or fuis / her performance
:fs fnIﬁgg{amz'mtim:oﬂd'udefan........,..‘.JH!?..'.E.[.}J?...
>

KOWDiaR 7.q,
THRUNANANTHARUR AN

PIN - 395 003 of Exalninations
&
Sy
w/

o]
Qé
Date qfl&memga‘?ms

A

o]
L™

HARACHIRA

N
____mw#w;.arﬂ?'ﬁﬁri:t{

(Crade © A+ Marks 2 91% A:Marks 2 Bl%and < 91% B+ : Marks > 66% and < §1% B: Marks 2 51% and < B6% C : Marks : = 33% and < 51%)

To verify this certificate online visit: nttp:// WWW.CCER . org/venfy




%
'{‘ﬂ&-‘“ M3

GUWRNHFHT OF KERALA

, s+ CENTRE FOR CONTINUING EDUCATION KERALA

Moo 00
\ E STATEMENT OF M ARKS

— '-wn,na i Compuler Application

T : |
o o0 |
1

J

=, quden! — s
Mar F O _-".‘_',_‘__,_’-"'E"Hmﬁsncmﬂ.‘ﬂ
- "_- NO L_j_____,__.._——-—

r,ﬂ:///i Marks Awarded Maxmmum Marks J
/ 135 150 l

i I-\C 01}
pformate ] 138 150

¢ intemet [ DC 02 :
i 127 150
| . on Office [Dﬁ 03
I M 133 s
: (DC 04]

PC Technigués 132 150

_———— e ——

05]

tal Marks
s S 88.67%
nmge Dr MEI'HS

I / '
a »

ﬁr‘aﬁe:

Marks = 91% A+

Marks = 81% and < 91% A

Marks > 66% and < B1% B+

Marks 2 51% and < 66% B

Marks > 35% and < 51% 2

Compared by: .

Verified by: Mﬁﬁ?’ .
' KOWOIAR 2.0,
Date of Issue: 04.03.2016 R i

PIN - 685003




Roll Mo Kinay
VR CENTRE FOR CON
el TINUING EDl.JCATION KERALA
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(Final Examination September 2016)
PC Technigques IDE 04)
- p Hm":,;_ e Answers can be wriffen oither in | nelish ar Malayalam Max. Marks : 100
— Part | -
(Answer all questions, Each question carries 1 mark]
(40 x 1 = 40)
.' Which devices are used to play sound?
1.
a. Speaker b. Mouse ¢.Monitar d.Printer
2. which device store data temporarily?
a. RAM b. ROM c.CD d.DVD
3 Which is volatile memory?
a. RAM b. ROM c.PROM d.EPROM
4 Which device transfers data from a computer on to paper?
a. Printer b. Joystick c.Light pen d.Monitor
5, SMPS stands for
4. Switchedmode power supply ¢. Simple mode power supply
b. Singlemode power supply d. None of these
W - Which device is used in the 3™ Layer of OSI architecture?
a. Bridge b. Router c.Modems d.None of these
7 What is the layout of connected device?
a. Topology b. Modem c. Protocol d.IP Address
g Which topology integrates multiple star topologies together onto a bus?
a. lree b. Star c.Bus d.Ring
9. BIOS is located at
a. Motherboard b. Key board c.Memory d.Smart Card
10. Which type of memory ‘hat store data even main computer power is off
a.ROMBios b. Core chips c.PROM d.None of these
11. Example for system software
a. Linux b.Tally c. MS Office d.Oracle
12. Pick odd one

a. EEPORM b.RAM c.Hard disk d.Floppy



13.

14.

15.

16.

18.

19.

20.

21,

23.

24.

25.

26.

27.

N | F B
; 7
torto @ system
) 410 ,_-:ormocr monit® e Parallel 3
Which port I8 U3¢ b, VGA P : EErial
’ ar
m P of koys in KYP? 6. 100 d
How many numbe p. 108 7 o
03 p address
a 1 f the fo”ﬂwi"g js an I v 110 c.225 d. 12
which 0 ot 192.16 8
- i L .
a  www.ex rmflwm LAN 7 o Network 4
Which is true A b [rr{;h’)(-‘]r - A m—”"les
) hﬂr'l(?h?_ﬁl‘" ) 21
' i ta virus? b.Melisa Tape d.Trojen
Which one is N ith :
b_[og‘ﬂ Bo
a. Firefox it
d in inter? FTP
the protocol ST ropiP ¢ 4NMrp
a. SMTP
: vD means eleting data d.None
Buring aD Sl wriling dala c.l of th%se
a. destroying LV& = e uindOwS
. ilable in Wi .
File permission not avﬂllh - c.Write d.All of thegg ‘
a. Read == ents a processor?
Whi e of the followingd repres MODEM
ich on b, IBM C. d'Nﬁne "
a. INTEL Jsﬁa;'e _— chnology/technologies used in Printers Ssq
i following
Which of the g c.Thermal d.All of theg
sl _ . <od to process in computer system ? ¢
Which type of the memory IS s .
b. Secondary memory C. Primary memory d Auxil
a. Standardmemeory — ot arymamm?
data e devl
e e Electrical d.Electr
tic ©C oni
a.Optical b.Magne cs
The software used to access internet
c.Open office d. Ro
a.Chrome b.Galeway . F’d uter
: isk’ and sector "
Which command is used to create disk's trac s7? |
a. Fdisk b.Format c.Aftrib d.Run
Which is used in cache memory?
a.SRAm b.DRAM c.Magnetlic Tape d.RAM

28.

29,

30.

3.

UPS stands for
a.Uninterrupted Power Supply

b. United Power Supply

Expansion of AGP
a.Accelerated Graphics Port

b. Alter Graphics port
Example for multicore processor

a. Intel 8086 b.Intel 15

What is the section in Windows that enables
b. Recycle Bin

4. Help and Support

c.Unique Power Supply
d. None of these

c.Audio graphics port
d. Audio Graphic Parl

c.Intel Pentium d.intel 8606
to modify the computer’s settings?

c.Control Panel d. My Documents
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OR CONTINUING EDUC AT,
CENTRLﬁpIU'““ in Computer Application (DCAy RALA

| “yamination —-Sania
(Final Ex N =~ Somtarmbyer 2016)
INFORMATICS (he: 01)

& can be wiilten either i
Answers can ' Engliah e pe
/ _ : 2 h?"ﬁ-‘-!l"n

My, Maph,
: Hmll’ﬁ . Fﬂ"l ~d:,.
| # — (Answer all questions. Each question carrjes 1 mark)
LR iy
s used fof keyboard port?
y p)Yellow (c) Py
i 11!”"‘:@ ; d a screen with a o .
e ot is calle c:;n """" Attached to the serson?
L
e (b) (€)SVGA (A)Laser printars
(@) o pration year?
) i 1059 (b)1959-1965 (c)1959-1971 (d)1963-1959
! o 196 dgssiﬁ cation of computer Capable of Supporting hundreds of USers simultanecusiy?
gmat OP° (b)Mini computer (C)Super computer  (d)Personat computer

in frame
@ Mmain f"asmmga 'sometimes called?
ry :
(b)Auxiliary memory (C)Primary memory ~ (d)Control unit

(2) i merery ;
ctick s pﬁmaﬂh‘ usedfor......7
ot T fblouipet (c)Gaming ()Pointing
@ mﬁw jue-ray disc can store data up to?
@ !dualwmb (b)1gb (c)4.7gb (d)50gb
(a?; rogramming languages are classified as low level languages?
. ?::; BASIG.GOBDL.FURTRAN (c)C,C++
(b) PROLOG (d)Assembly Languages
g) Which type of software is an operating system?
(a) Utility (b)System (c)Application (d)Firmware
{0)Which is an example for page description language?
(a) GIMP (b) BASIC (c) PageMaker (d) None of These
11) Which type of cache memory?
(a) Primary memory - (c) Double data rate memory
(d) Prom memoary

(b) Semi-conductor memary



ogram?
12)  Which among these is a translator Pt ok O lia
by) Intarprotef (c)Subroutings (d) Disk Delragmenter
e
(b} Intory ranaforred 1O main memory?

{a)File Search
o
nwnmrin! ar () M:l:jne“{: lape

{irsl

13)  Contents of secondary

(8) CDROM (v) CPU (c) P WP .. tachnology.?
14)  First generation of compulters was based on ) VLS

(a) Transigtor (b) Vacuum-lube (c) LS
15)  Name the processor which Is n1nnulnclumd by AMD? (d) Pentium 4

(m) Xeon (h) Duron (c) Celeron !
16)  Avoorveccrecioiosens 18 tho smallost addressablo unitina disk?

(a) Tracks (b) Sectors (c) surfaces () ‘None <t ¥isze
17)  What is Expansion DVD?

(c) Digital valuable Disc

(a) Digital Versatile Disc

(b) Digital Veritable Disc (d) None of these

18)  Memory is counted in7
(a) Watt (b) Ampere (c) Bytes (e et
19)  Which ram is used for cache memory?
(a) RDRAM (b) SRAM (c) DRAM [y, SR
20)  The brain of the computer system is?
(d) ALU

(a)Control unit  (b) Memory unit  (¢) CPU

........ ... is a set of electronic components in an integrated circuit board that

21)
manages the data flow between the processor?

(a) Chipset  (b) CMOS (c) MOSFET (d) BIOS
22)  Which output device is used in CAD, CAE, and CAM?

(a) Plotter (b) Printer (¢) Monitor (d) Speaker
23)  Which is an interface between an application software and computer?

(a) GuUI (b) OS (c) Hardware (d) Memory
24)  Which port is called mouse port?

(a) Serial port  (b) Parallel port (c) IO port (d) USB

25)  In which generation, Integrated Circuits were introduced?

(a) First (b) Second (c) Third (d) Fourth

26)  Which is an example for a Page Description Language?
(a) GIMP (b) BASIC (c) Page Maker (d) Post Script

27)  In which multitasking, the OS slices the CPU time and assigns to each processes?
(a) Pre-emptive (b) Cooperative (c) Batch (d) None of these

28)  Which language generation is independent of particular computers?

2 (a) First (b) Second (c) Third (d) Fourth
9)  Whatis the illegal copying, distribution, or use of software?
(@) Crime (b) Piracy (c) Abuse (d) Theft

30) Whatisa self-replicating computer programs called?
(a) Spyware (b) Antivirus (c) Malware (d) Virus



g T
memory size?

i . ) megahyte
sf " n) D“]Hbfle [fl] keile
o Ehi.d** g t:rchnalom' behind mobile commerce? e
i:L.rp o 11 (b) WAP (£) VOIp s
32 it ( :I I"ll'ln il
:I[HW ""nj (o iC [:iI'CU“F? - | Pans
rrlf"wn pson (b) pouglas Karl Engelbert — (c) Alan Shugan (4
33-'“!!' 1|.,.L-|H ) Jnek Fﬂh‘f
a K ds fo! ! :
mle‘ "Im: e (1WA B (CIWide Atea Motwerk ()
3 ) ke ed 1 tangible property created by individuals o cﬂrpmm‘nm;mm Aros Netwert
| A ~
151""'""'“ ¢ = (b) commercial (€) Personal (6 ek
K Ak w(WE y
o o " clusive monopoly on the ideas behing an invention for 2 o
% .ﬂ”'ii.hm _hi (b)PaIBﬁt (c) Trade Secrat (d S
36 ' ﬁ"i“m nﬁﬂrd that refel"s to serial pm? }Whr:jh] mark
¢ chisth sta EPP
L (®) (c) RS-232 (¢)ECp
usS? cessor?
‘ (@) p is the first AMD pro
W (b) Athlon (c) Sempron (@)
o) K0 ROM instructions can be written once? Ao
jch :
o (b) EPROM (c) EEPROM (d) CD-ROM
g) O o5 the magnetic medium in Hard Disk?
40)Wt b) Stepper motor X _
g @-iﬁdle motor ( (C) Actuator (d) Spindle
Partll

(Answer all questions. Each question carries 1 mark)

(20 x 1 =20)

B AiGrOPrOCESSO 1S, vvvucieenriinss
) The et ‘
Access of data is used.

) e first commercially available COIBRIBE . ..onisuvivivaninaniia
4) The fifth genera ration used .........................technology in circuits.

45) The term CPLU stands for...mesiuiinain
) Program stored in 10 are Called........covrvveve
47) Thedala inside the floppies are stored in ................cveueeee

4) Compact disks most popularly KnNOWNas ............ccceveuenne
&) A ............is data storage devices that includes flash memory.

5) Astandard computer keyboard is called..................
i) The speed of computer is calculated in ...
%) Difference Engine is invented BY .........ccoeevveinene

%) The first microprocessoris .................
) The fifth generation used ........................technology in circuits.



=, “

of the next instruction to be executeq

; ddress
.Jregislar holds the a

By i
52) ... is the fastest cache: ta is used.
53) In hard disk, access of 210 7
t AT : cutable code one |j
de into exe Ne at 5 Wi

Laser printer is alan >
a high lovel source L&
| d forums

54)
55) . translales an
56) Websites offering free [:m,,-ﬁmed.u, auctions,
uses type of e-commerce
part 111
(Answer all questions. Each question carr fes 2 marks)
n
(10X2= 20)

61. List of different type of e-commerce. )

62. What did you understand by the term free software ¢

63. Write about hard disk?

64. What is input devices?

65. What are the four components of computer?
66. Draw the block diagram of a compuler.
67. Whatis a port?
68. What is a blue ray disk?
69. What is a system software?
70. What is a computer virus?

Part1V
(Answer any four questions. Each question carries 5 marks)
(4 X 5=20)

71.  Explain 5 generation.
72.  Different Types of operating system.
73.  What is motherboard? Parts of motherboards.

74. What is primary memory?
75. What s printer? Different type of printers?

76.  Explain output devices.

e T T T
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Ill. DURATION OF THE COURSE
SIX months
IV. MEDIUM OF INSTRUCTION
the theory and practical subjects shall be English &

The medium of instruction in all
Malayalam.

V. COURSE FEE

The course fee is Rs. 6000/-
The fee can be collected in three equal installments at the discretion of the sub-centre.

VI. EXAMINATION FEE

Fee for registering regular examination -Rs.300/-

Fee for supplementary examination-Rs. 100/ - per paper

j:Exam'u'nlatii:m fee from the students will be collected by the sub-centre concerned and
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VIII. RULES AND REGULATIONS FOR EXAMINATION AND PROMOTION

1) Duration of the course is six months
The minimuny qualification prescribed for admission is 55LC.

2)
3)

1)
Shortage of attendance up to 15% can be condoned in deserving cases on payment of

prescribed condensation fee of Rs.200/- on the recommendation of the course
coordinator of the sub-centre. Condonation fee from the students will be collected by
the sub-centre concerned and forwarded to the Director, CCEK by DD payable at
Thiruvananthapuram in lumpsum with the details of the candidates registerad for the

The examinations will be conducted by C.C EK.
Minimum attendance required for a candidate to register for the examination is 70%.

examination.
No candidate will be allowed to register for examination in piecemeal. If in any case

6)
this happens, registration shall automatically be cancelled at any stage of the process
of the examination. The Board of Examination has the discretionary power ta relax the
condition in exceptional cases, if found necessary.

7) Each candidate is entitled for three chances to pass the examination, including the
regular with in a period of 2 Years after the registration for the first examination.

8) A minimum of 35% marks in theory and practical is required to pass in each subject
9) Supplementary examination fee of Rs. 100/- per paper will be charged subject to a

maximum amount of Rs. 500/~
10) There will be 5 classifications of passed candidates in the following grading system.

35 to 30% C
51to65 % B
66 to 80% B+
81 to 90% A
91 to 100% A+
onsidered to classify the successful candidates.

11) The total marks shall be ¢

12) Revaluation for theory papers is done on application addressed to the Director,
C.C.EK. within 15 days of the publication of the results, along with revaluation fee of
Rs. 100/- per paper. In case CCEK decides to conduct the theory examination on-line,
there will be no revaluation.

13) There will be no revaluation for practical.
entioned herein will be decided by the Director,

14) Any other details not specifically m
C.C.EK. and decision will be final.
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1. DC 01- INFORMATICS

Introduction To Information Technology
Characteristics of Computers, Stored Program Concept

History of Computers
Evolution of Computer - Generations
Computer classifications-Micro, Mini, Mainframe and Super Computers

Microcomputers - Desktop PCs, Laptops, Palmtops and PDAs
Computer Organization

CPU, Memory, 1/0 Devices- Block Diagram of a computer
System components - Motherboards, Chip sets, Buses and Expansion Slots
I/O Ports -Serial Port (RS-232 ), Parallel ports, USB, PS/2
Microprocessors - Brief introduction to the Intel Family, Different Models of Int
Pentium IV and AMD Athlon/ Duron processors
(characteristics - Number of bits, Speed, Memory Addressing, other features li
Hyper Threading etc)
Memory
Characteristics of Primary Memory and Secondary Memory
Classification of Primary Memory
ROM - EPROM, EEPROM



RAM- SRAM, | IRAM, STIRAM, DDRAM, RDRAM
Cache Memory - L 1,12 and L3 Cache

Secondary Memory
Sequential and Direct Access Storage Characteristics
Magnetic Tapes Magnetic Disks-
Floppy Disks-Hard disks
Optical Storage - CDROMSs Different types of CDROMs CDR, CDR/W
CD-Drives - Speed of CD- Drives, CD Writers, DVDs - DVD - RIW, Blu-Ray Disk
Advanced Removable Storage Devices - Pen Drives, Zip Drives, Super di.*;'k.:s

Input Devices
Keyboard - Different types of keyboards

Graphical Input - Mouse - Optical Mouse, Trackball, Track pad,
Trackpoint,Joystick, Scanners, Optical Mark Readers, Barcode reader, Smart Cad

Readers
Touch Screens, ATM, Web Cameras
Voice Input - Microphones

Output Devices
Computer Output - Soft Copy and Hard Copy
Monitor - CRT, LCD, TFT displays (Dimensions, Resolution, and comparison -

overview only)

LCD Projectors
Printers- Impact and Non Impact printers

Dot matrix Printers, Thermal Printers, Inkjet and Laser Printers, Plotters, Computer
Output

Microfilm

Audio Output - Speaker

Computer Software
Software Classification- System Software and Application Software

Operating Systems - Functions of as - Types of O5 - Single User,

Multi-User, Multitasking, Real Time 0s

Language Translators - Compilers and Interpreters
Programming Languages and Classification - Machine Language, Assembly

Language, High Level Language and 4GLs (Comparative study of these

languages) |
Computer Viruses, Software Piracy, Free Software Philosophy

Information Technology |
Medicine, Office Automation, and

IT in communication ,Business, Governance,
Health Care, Education, Science, Entertainment, En

gineering Manufacturing. IT
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and Liakality, Ethic
Professional Codes of Conduct
Some Real-World Ethical Dilemmas
The Moral Dimensions Of Information Systems-
Information Rights: Privacy and Freedom in the Inte
Property Rights: Intellectual Property,
Accountability, Liability, and Control,
System Quality: Data Quality and System Errors
Quality of Life: Equity, Access, and Boundaries

rmet Age,

Text Books:
Alexis Leon & Mathews Leon, Computers Today, Leon Viks Pub
Curtin, Foley, Sen. & Motrin , Tata Me Graw Hill Pub
IT Tools and Applications - Me Millan

References:
Peter Dyson, The PC User's essential accessible Pocket Dictionary, BPB
Ron White, How Computers Work (with CD) BPB New Delhi
Alexis & Mathew Leon, Fundamentals of Information Technology, Leon Vikas
Pub

2. DC 02 - MS OFFICE AND INTERNET

Office Automation Basics

Concept of office
Nature of work in office
Meaning of office automation
Needs & future trends of Office Automation



Office system requirements
Document preparalion
Document storage & retrieval
Integrated office systems
Disk Operating System:
Simple DOS Commands
Simple File Operations
Directory Related

Commands,

Windows XP@ﬂNistgﬁ_

Introduction to Windows
ymputer, Windows Explorer, Recycle Bin

Start Menu, My Ce

Desktop, Taskbar,
ad, paint, WordPad.

Accessories- Calculator, Notep

Microsoft Word
Introduction to MS Office & MS Word

Introduction to M5 Office Package

MS Word

Text Formatting Features

Paragraph, Change Case, Font, Tabs, Drop Cap, Bullets and Numbering,

Advanced Formatting Features

Boarders and Shading, Auto shape, Caption, Columns, Text Box, Footnote,

Tables and Drawing Featurcs

Insert Table, Draw Table, Formula,

Graphics - Word Art and Clip Art,

Taols - Mail Merge, Spelling and Grammar, Thesaurus,
MS Exce

Worksheets, Ce

Sort, Forms

Autocorrect.

II, Cell Range Operations, Fill Serigs Protecting

Worksheets
Functions- Sum, average;  Financial and statistical functions,

Mathematical functions.

Database Operations 50rt,

Gubtotals, Table, Validation

Charts - Column, Pie, XY, Line,
MS Power point- Introduction

Slide Sorter

Glide Background

glide Transition

Slide show

Filter - Auto filter and Advanced filter,

Scatter



Fronl \lignment

Rackground
Action Buttons

Setup Show

Custom Animations.
wg.u:_r_n_cgﬂgﬂﬁ

Introduction to databas
Database
Characteristics of Data in Database
DBMS-Advantage of DBMS
Different type of Database Systems

Introduction to Relational DBMS

RDBMS Terminology
: T . 3
Databases-Tables - Relations- Domains- Attributes -Tuple

Primary key- Foreign key
MS-Access

Introduction
Blank Database, Database Wizard

Database Window, Design View, Data Sheet View
Creating Tables in Design View

Field Properties , Primary key, Indexes
Record Manipulations’ - Adding, Editing,
Deleting

Sorting and Filtering

Creating Query in Design View,

Query Wizard, Deleting Queries
Creating Form with Wizard

Creating Reports Using Wizard

Import and Export

INTERNET & EMAIL
Introduction to Internet Technology, Introduction to Internet Explorer, Concept

of Websites and WebPages, Use my connection for dialing, Log on to Internet,
Browsing/Surfing with the help of Internet- Explorer(File, Edit, View, Go
Favorites, Toolbar), Closing Internet Explorer, Learning to use E-mailing,
Read/Send mails through send & receive options, Working with Boxes (Inbox,
Outbox, Sent box), Composing/Attaching a file, Using the Address book,
Import/Export-message/address, Internet options, Working online, Open free E-
mail IDs. Using search engine to find sites, Closing your Dial-up networking

8



ORIt

HTML
Basic HTML tags, advanced HTMI lags

Textbooks:
Microsoft Office XP* Plain & Simple - Brown Resource - PHI

Microsoft Office XP Fast & Fasy - Koers PHI
Faster Smarter Microsoft Office XI” - Murray - PHI

DCO03 - LINUX AND OPEN OFFICE

Linux

History and features of Linux, Linux Structure, File System of Linux, Hardware
requirements of Linux, Various flavors of Linux, Linux Kernel, Login and
Logout from Linux system, Linux command -Is, cat, cd, ,chmod, clear, cp.,

rmdir, wc, who, grep, write, mv, find, mkdir, more, date, vi Editor.

Open office Writer .
Entering and Editing Text in a Writer Document, Formatting a Writer

Document, Checking your spelling automatically using the AutoCorrect,
Manually running the Spell checker, Finding Synonyms with the Thesaurus,
Create Table, Table Formatting, Summing Table Rows and Columns, Finding
items in a Document, Create and modify Headers and Footers ,Create and
modify Page numbers ,Adding Graphics, Formatting a Picture, Resize a picture,
Wrapping a picture around text, Adding borders and colours, Creating a Form
Letters, Creating a Data Source, Reviewing the Mail Merge document,

Addressing Mailing Labels

OpenOffice.org
System Requirements , Start of the programs , File management , Create a new
Document, Save a document, Open a document, Close an active document,
Send document by email, Export to PDF, Export to HRML, Importing from
other documents, Information management, Text selection, Copy the
information, Move information, Find and replace text , Browse through the
document, Styles and templates , Type of styles, Create new styles , Modifying
styles, Page breaks , Create and manage Templates, Print, Page margins, Size of

the page, Page background, Headers, Footnotes , Print Preview.

OpenOffice.org Writer

Writer interface, Text input, Characters format, Font effects, Position,
Backgmunld color, Paragraph formats, Paragraph, Alignment, Text flow, Bullets
] .



te and Numbering, Change the type of
numbering . Outline numbering .
Tabs and tables, Spacing,

ent . Merge cells , Insert
table

and Numbering, Applving Bull
numbering, Applying numbering, Styles of
Restart numbering , Stop numbering and Indent,

Tables. Delete column and lines, Column width, Alignm
lines and columns , Borders , Calculate in a table , Number formats, Sort,
charts, Text boxes and images, Insert images, Insert external images, Size
Anchor. Position, Adjustment, Font work , Index, Index with default styles,

Index with user styles, Index updates, Index links,

OpenOffice.org Calc
las, Lines and columns,

Calc features, Calc Interface, Data types, Create formu
Background, Height

Format, Numbers, Font, Font effects, Alignment, Border,

Merge/Split Cells , Furctions, Statistical functions , Time and

and weight cells,
nformation function , Logical

date statistical , Text function , Math function , 1
function , Chart, Data Types, XY axis, Object properties, Identifying cells,

Assign range and names, Automatic range, Print ranges , Data

Absolute ranges,
reference sheets, delete sheets,

ranges , Sheets, Change names , Add sheets,
select multiple sheets, Database ranges, Auto filter, Sort, Subtotals, Consolidate,

Workgroup, Notes, Versions, Protect cells, Validity.

OpenOffice.org Impress
Impress characteristics, Start Impress, Presentation Wizard, Drawing, Zoom,

Lines, Rectangle , Freeform line filled , Polygon, Convert objects , Curves, Select
Delete objects, Flip objects, Arrange objects, Group

objects , Copy objects,
objects, Export drawing, , Area Fills, Color, Gradient, Hatching, Bitmaps ,
Filters, Graphics mode, Color,

Transfer settings, Images, Insert images,
Transparency, Crop, Gallery, Glue points, Size and position, Rotate, Alignment,
Text, Text to polygon, Text boxes, Slides, Insert, Clone, Rename, Delete slides,
Format, Character, Paragraph, Textbox format , Slide effects , Slide transitions
Sounds , Automatic transition , Manual transition, Hyperlinks , From text, From
images, Bitrnaps.

Linux OS Installation
Driver Installation
Package Installation
User Creation

Text Books:
Linux In Easy Steps - Mike Me Grath - DreamTech

Comdex Linux and Open Office Course Kit - Vikas Gupta - DreamTech
10



G aox [P ’ : -
reg Perry, SAMS Teach Yourself Open Office.org, SAMS Pub

References:

John Ray, 10 Minute Guide to Linux PHI

4. DC04 - PC TECHNIQUES

Parts of a PC
Main Unit/ Cabinet, Power supply
Outside main unit - Front panel, switches and indicators,
Inside system unit - SMPS- signals and functions, connectors,
Bootstrap
Motherboard- Processor, version, technology and speed
Identify ROM and BIOS Chips
Identifying Computer Expansion Slots
Identifying RAM and RAM Sockets
Input, output devices and drivers

back panel, ports
POSTr BIDS'

Storage devices

Video Card Identification

BIOSIROM

Floppy Disk Drive

Hard Drive Identification

CD-ROM 1 DVD drive Identification
Windows OS Installation

Driver Installation

Changing File Views in Windows

Control Panel

User creation and rights

Hard Drive Preparation Using FDISK and FORMAT, DM utility
Troubleshooting

Install a Driver

Create a startup Disk

Windows XP/7 Operating System
[nstallation Demonstration of Windows XP/7

Using Simple File Sharing to Share Files
Internet Connection and Firewall

11



Using Windows XI'/7 Start Menu and Windows Explorer

Application Software Installation
Ms Office, Tally, Data entry S/W, DIT 5/W Ete

I'ransterring Computer Software
Floppy disks
USB flash drives
CD/DVD - Burning a CD/DVD
Maintaining Computer Software
Antivirus Installation
Covkies-cleaning out cookies
Cleaning out temporary internet files, Recycle bin
System tools - Disk Cleanup , Disk Defragmentation

Back up of user data
Updating operating system and web browser software

Computer Networks
Definition of Computer network-Classification-LAN,MAN , WAN and

Internetwork, LAN Topologies
Protocols-Definition ~-TCP/IP, UDP, Application level protocols

HTTP, FTP, SMTP, NNTP, SNMP, DHCP, DN (ideas only)
Connectivity Devices Repeater, Hub, Switch, Bridge, Router, Gateway, Firewall.

Modems-Dialup, Cable and Digital Modems.

DC 05 - MALAYALAM COMPUTING

a

Introduction-
Malayalam through computers, Unicode, IT and Malayalam, Language
Importance of language computing, Free software and language

Computing,
computing, Malayalam and technology, Malayalam digital technology.
Fnabling Malayalam in Linux and Windows. Downloading and installing

Malayalam fonts.

Malayalam using transliteration.
Structure of Malayalam Keyboard, Overview of Malayalam characters, Typing

on the Malayalam keyboard.
Malayalam word processing.

12
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